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	Time 
	Agenda Topic
	Who
	Desired outcome

	
	Review/revise agenda
	
	- Consensus on agenda 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Plan next meeting
	
	-Agreement with agenda topics, schedule, etc.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Plan next meeting 
	
	- A date and agenda

	
	Process check
	
	- How to improve performance



							 		
